MLA Basic Formatting Requirements

First Page & Body Paragraphs Formatting Requirements in Googledrive
· 12-point Times New Roman font

· Double spacing (hint: Format ( Line Spacing( Double)

· 1-inch margins

· A header of the writer’s last name followed by page number at the top right hand corner of the page  (hint: Insert( Header)
· For Page Numbers, go to Insert( Page Numbers and select the icon that shows it in the top right corner.
· A heading in the upper left-hand corner of the page in the following format 
(hint for remembering: Never Ignore Cooking Dinner): 

[image: image1.png]Daly7

Works Cited

Besthoff, Len. “Cell Phone Use Increases Risk of Accidents, but
Users Willing to Take the Risk.” WRAL Onli
12 Jan. 2001 <https//wwwwal-tv.com/news /wral/ 1999/
1110-talking-drivings.

Farmers Insurance Group. “New Survey Shows Drivers Have Had

11 Nov. 1999,

“Close Cals it Cell Phone Users” Farmers Insurance
Group. & May 2000. 12 Jan. 2001 <http://
‘www.farmersinsurance.com/news_cellphones.html>.

Haughney, Chistine, “Taking Phanes out of Drivers’ Hands.” Wash-
ington Post 5 Nov. 2000: A8,

Ippolito, Mlo. “Drvers Sentence Not Justice, Mom Says.” Atanta
Journl-Constituion 25 Sept. 1999: 31.

Layton, Lyndsey. “Legilators Afming to Disconnect Motorists.”
Mashington Post 10 Dec. 2000: C1+.

Lowe, Chan. Cartoon. Washington Post 22 July 2000: A21.

Pena, Patricia N, “Patti Pena's Letter to Car Talk.” Cars.com.

Car Talk. 10 Jan. 2001 <http://cartalk.cars.com/About/
Morgan-Pena/letter.htmi>.

Redelmeier, Donald A, and Robert 3. Tibshiar
tween Cellular-Telephone Calls and Motor Vehicle Collisions.”
New England Journal of Medicine 336 (197): 453-58.

Stocwell, Janie. “Phone Use Faulted in Collision.” Washington
Post 6 Dec. 2000: B1.

Sundeen, Matt. “Cel Phones and Highvay Safety: 2000 State Leg-

‘Association be-

slative Update.” National Conference of Ste Legislatures.
Dec. 2000. 9 pp. 27 Feb. 2001 <http//ncsLo/programs/
‘esnr/cellphone.pdf>.

Heading s contre.

Lstisapater
258y auhor
lastrames (or by
o when 3 work
asno autor,

Frstine ofcach
ertyisat holet
marg; ot nes
e indonta 1
(or e saces).

Double-spacing s
s gt

The AL is brokan
afara sash. i
o s serted



Name

Instructor

Course

Date in following format: Day Month Year (NO punctuation between these 3 items)
· An original paper title also in 12-point Times New Roman font at the center of the page on the line below the left-hand header. Do not bold, underline, or italicize your title. 

· IF you’re referring to the title of another work in your own title, remember these rules: Smaller works (articles, poems, short stories, song titles) get put into quotation marks; larger works (novels, films, epic poems) get italicized or underlined in your title, just as you would in your essay

· Ex: Fear and Loathing in Las Vegas as Morality Play

· Ex: Human Weariness in "After Apple Picking"

· Spacing between paragraphs is only one double-space
· Indent the first sentence of every paragraph
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Angela Daly
Professar Chavez
English 101
14 March XXKK
A Call to Action:
Regulate Use of Cell Phanes on the Road

When a cell phoe goes off in a classroom or at a concert, we
are iitated, but at east our lves are not endzngered. When we
are on the road, however, iesponsible cell phone users are more
than iritating: They are putting our lives at risk. Many of us have:
Witnessed drivers so distracted by dialing and chatting that they.
resemble drunk drivers, weaving between lanes, for exemple, or
nearly running down pedestrians in crosswalks. A number of bils to
regulate use of cell phones on the road have been introduced in
state legistatures, and the time has come to push for their passage.
Regulation is needed because drivers using phones are seriously
impaired and because laws on negligent and reckless driving are
not sufficien to punish offenders.

No one can deny that cel phones have caused traffic deaths
ies. Cell phones were implicated in three fatal accidents in
Noverber 1999 alone. Earty in November, two-year-old Morgan
Pena was killed by 2 driver distracted by his cell phone. Morgarfs
mother, Ptti Pena, reports that the driver “ran a stop sign at 45
‘mph, broadsided my vehicie and killed Morgan as she sat in her car
seat.” A week later, cortections officer Shannon Smith, who was

and

quarding prisoners by the side of the road, was killed by 2 woman
distracted by a phone call (Besthoff). On Thanksgiving weekend
that same month, John and Carole Hall were killed when a Naval
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What everything looks like put together: The Essay’s First Page

· The Works Cited page is the last page of your essay, so it should continue with the same header (last name page number) as the previous pages

· The title Works Cited must appear at the top center of the page (not underlined, italicized, or in a larger font!)

· Sources are organized in alphabetical order based on the first letter of the citation

· The second and following line of each citation is indented (a hanging indent)

How to format a hanging indent in Googledrive:

1. Type all of your text for the citation.  Go to the first line.  

2. Go to the end of the line.  Hit the "enter" key -- aka do a hard return.  
3. Click "Format," "Paragraph" and indent.  The result will be that the first line will be aligned on the margin, while the rest of the paragraph will be indented.

FOR NOVELS: 
Lastname, Firstname. Title of Book. Place of Publication: Publisher, Year of Publication.

Print. 
NOTE: This information is available on the first few pages of Fahrenheit 451. Always list the NEWEST copyright date.

FOR FILMS: 
Title of Film. Dir. Director’s name. Film Distributor, Year. DVD.

Here’s the information you need for The Giver. Use the format above to set it up correctly.
Director: Phillip Noyce
Distributor: The Weinstein Company.
Release year: 2014

Medium: DVD

Note: this heading only appears on the first page. DO NOT place it in the header of the document or else it will appear on every page!





Works Cited Page Formatting Requirements





Information you need to know for MLA Citations for this essay:








